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THE SECURITY MODULE & ADDING A NEW USER 

This is the most important step in setting up new users as it will allow the user to open 

TrialWorks 

Add Users to TrialWorks SQL Security Module 

You must be a TrialWorks Administrator to setup user access.  The TrialWorks 
Administrators have two additional toolbars – Settings and Admin  

Go to the Admin Tools tab on the home Ribbon, and click on Security Module 

 

You may receive a Security Warning after clicking on the Icon.  if you are 
prompted click OK. 
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The Available Data Sources window will appear.  Re-Attach to your TrialWorks 
Database.  By Default, your existing connection to TrialWorks should appear. If this is 
the first time you have added Users, enter Your Server and Database Name in the 
Security Module link 

Click the Edit User List button.  This is where you will add New Users. 
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Enter the Windows login name for each User you will be providing access to 
TrialWorks.  This is the same name that they use to  log into their computer.   

 Indicate whether they should have Admin rights by checking the box for 
Admin.   

 Enter a Firm Name if the user is to have limited rights to certain cases.   
 Use the checkbox to See All Cases if they have complete access to TrialWorks. 

  

After adding each new user you will see a confirmation message that the User was 
added. 

 

Once you have added all users you can click the Close (Door) button to EXIT.  

 

If your office uses Group rights, you will need to add users to the appropriate Group 
and adjust security in accordance with your policies. 

Users should also be deleted from the Security Module when they have left the 
employment of the firm. 
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TrialWorks Author/Users List 

This Step allows a User to default his/her name as Author when creating Notes or 
Documents 

From the Admin Tools Ribbon Tab, click on Edit User or Add User. 

 

Locate the next empty row and fill out all applicable fields.  

 

Click the Exit (Door) button when finished. 

  

 


